                       WODIA Training Institute (WOTI) 

                                                                2016 Training Calendar

TRAINING PROGRAMS FOR SENIOR, MIDDLE AND JUNIOR WORKERS (MALE/FEMALE)

	MONTHS
	DATE


	COURSE TITLE
	COST (N)
	DAYS

	January
	13-14
	Deployment of Systemic Approach to Management for Goal Attainment.
	40,000
	2

	
	
	
	
	

	February
	16-18
	Efficient Record Keeping and Information Management.
	60,000
	3

	
	
	
	
	

	March
	15-17
	Effective Warehouse Management.
	60,000
	3

	
	22-24
	Improving Critical Thinking For Solving Complex Organizational Problems.
	60,000
	3

	
	29-31
	Leadership concept and People Management.
	60,000
	3

	
	29-31
	Effective Customer Relations that promote Patronage
	60,000
	3

	
	
	
	
	

	April
	   5-7
	Change Management.
	60,000
	3

	
	12-14
	Project Management.
	60,000
	3

	
	19-20
	Award in Health and Safety 
	40,000
	2

	
	19-20
	Award in Supervising Staff Safely
	40,000
	2

	
	26-28
	Personal Effectiveness.
	60,000
	3

	
	
	
	
	

	May
	  3-4
	Office Administration and Management
	40,000
	2

	
	  3-5
	Attitudinal Re-orientation and Best Practices In Work Environment.
	60,000
	3

	
	10-12
	Effective Procurement.
	60,000
	3

	
	17-19
	Enhancing Workers Administrative Competence.
	60,000
	3

	
	24-26
	Efficiency and Productivity at Work Place.
	60,000
	3

	MONTHS
	DATE


	COURSE TITLE
	COST (N)
	DAYS

	June
	7-9
	Curriculum Development.
	60,000
	3

	
	14-16
	Pre-Retirement, Adjustment and Business Development.
	60,000
	3

	
	21-23
	Effective Service Delivery.
	60,000
	3

	
	21-23
	Project Management
	60,000
	3

	
	28-30
	Efficient Record Keeping and Information Management.
	60,000
	3



	
	
	
	
	

	July
	 5-6
	Office Administration and Management.
	40,000
	2

	
	12-14
	Change Management.
	60,000
	3

	
	19-20
	Award in Health and Safety 
	40,000
	2

	
	19-20
	Refresher Course for Secretary and Personal Assistants.
	40,000
	2

	
	26-27
	Award in Supervising Staff Safely.
	40,000
	2

	
	
	
	
	

	August
	2-4
	Attitudinal Re-orientation and Best Practices In Work Environment.
	60,000
	3

	
	  9-11
	Personal Effectiveness.
	60,000
	3

	
	16-18
	Effective Procurement.
	60,000
	3

	
	23-25
	Office Administration Management.
	60,000
	3

	
	30-31
	Managing Your Boss.
	40,000
	2

	
	
	
	
	

	September
	   6-8
	Effective Human Resource Management for Goal Attainment.                                                                            
	60,000   
	3



	
	   6-8    
	Project Management                                 
	60,000 
	3

	
	13-15
	Presentation Skills.
	60,000
	3

	
	20-22
	Improving Critical Thinking For Solving Complex Organizational Problems.
	60,000
	3

	
	27-29
	Effective Service Delivery.
	60,000
	3


	MONTHS
	DATE


	COURSE TITLE
	COST (N)
	DAYS

	October
	11-13
	Efficiency and Productivity at Work Place.
	60,000
	3


	
	18-20
	Marketing for Better Results.
	60,000
	3

	
	25-27
	Effective Warehouse Management.
	60,000
	3

	
	
	
	
	

	November
	8-9
	Office Administration Management.
	40,000
	2

	
	22-23
	Managing Your Boss.
	40,000
	2

	
	29-30
	Curriculum Development.
	40,000
	2

	S
	
	
	
	

	December
	6-8
	Leadership Concept and People Management.
	60,000
	3

	
	13-15
	Financial Management, Expenditure, Control and Fraud Prevention.
	60,000
	3

	
	13-15
	Pre-Retirement, Adjustment and Business Development.
	60,000
	3

	TRAINING PROGRAMS FOR ORIENTATION STAFF AND JUNIOR WORKERS

	MONTHS
	DATE


	COURSE TITLE
	COST (N)
	DAYS

	April
	12
	Value for Life and Safety Course for Drivers.
	20,000
	1

	
	
	
	
	

	June
	16
	Staff Counseling for Higher Productivity.
	20,000
	1

	
	
	
	
	

	September
	28-29
	Improving Junior Workers Confidentiality, Productivity, Transparency and Efficiency.
	40,000
	2

	
	
	
	
	

	November
	3
	Value for Life and Safety Course for Drivers.
	20,000
	1


	INFORMATION  AND COMMUNICATION TECHNOLOGY
 (ICT) SKILLS

	MONTHS
	DATE
	COURSE TITLE
	COST (N)
	DAYS

	March
	7-11
	Utilizing Micro Soft Excel in Financial Management.
	90,000
	5

	
	7-11
	Computer Animations and Application.
	90,000
	5

	
	7-11
	Word processing, Documentation, Filling, Saving, Printing, Saving, Scanning, and Keyboard Operations.
	90,000
	5

	
	
	
	
	

	May
	2-6
	Data Base Management Using MS Access.
	90,000
	5

	
	2-6
	Computer Network and Application.
	90,000
	5



	
	
	
	
	

	July
	11-15
	Utilizing Micro Soft Excel in Financial Management.
	90,000
	5

	
	11-15
	Word processing, Documentation, Filling, Saving, Printing, Saving, Scanning, and Keyboard Operations.


	90,000
	5

	
	
	
	
	

	September
	12-16
	Data Base Management Using MS Access.
	90,000
	5

	
	12-16
	Computer Animations and Application.
	90,000
	5

	
	
	
	
	

	November
	7-11
	Utilizing Micro Soft Excel in Financial Management.
	90,000
	5

	
	7-11
	Computer Network and Application.
	90,000
	5


i. ATTENDANCE:  Open to both Male and Female in all courses.

ii. Venue for All Courses: WODIA Training Institute (WOTI), 

                                                       Boat House, 21, Ogunnusi Road, Ogba, Ikeja, Lagos, Nigeria.

iii. Fee  applies to courses held at WOTI Complex, Lagos. Courses held outside will be negotiated.

iv. The above costs are subject to change.

v. IN-HOUSE TRAINING ALSO AVAILABLE IN ALL COURSES.

vi. PARTICIPATION:  Please confirm your participation by calling 0802 370 9485.  You could also send an email to support@thewodia.org.  

vii. PAYMEN DETAILST: After confirmation, payment should be made before program into any branch of  Zenith Bank Account number 1012416876 in favour  of : WODIA Training Institute (WOTI).
